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WASHINGTON METROPOLITAN AREA TRANSIT AUTHORITY
600 Fifth Streat, NW, Washington, DC 20001-2651
AMENDMENT OF SOLICITATION / MODIFICATION OF CONTRACT
1. AMENDMENT 2. EFFECTIVE DATE
001 December 01, 2017
3. ISSUED BY PURCHASING SECTION 4. ADMINISTERED BY (If other than block 3)
Lydia Pepper

Officc of Procurement & Matetials, Rm 301-A
600 Fifth St, NW
Washington, D.C. 20001

5. CONTRACTOR G. FORM TYPE
NAME AND ADDRESS {Check only ona)
AMENDMENT OF soLiciTaTionno. FOQ18062/LP
Dated; November 17, 2017
{Street.  city,
] [] oorricarion oF contractioroer ho.

DATED {See block 9)

7.THIS BLOCK APPLIES ONLY TO AMENDMENTS OF SOLICITATIONS

m The above numbered solicitation is amended as set forth in block 10. The hour and date specified for receipt of Offers [Jls extended,
is not extended. Offerors must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation, or as
amended, by one of the following methods; (a) By signing and refurning _one copy of this amendment; (b) by acknowledging receipt of
this amendment on each copy of the offer submitted; or (c) by separate letter or telegram which includes a reference to the solicitation and
amendment numbers. FAILURE OF YOUR ACKNOWLEDGMENT TO BE RECEIVED AT THE ISSUING OFFICE PRIOR TO THE HOUR
AND DATE SPECIFIED MAY RESULT IN REJECTION OF YOUR OFFER. If, by virtue of this amendment you desire to change an offer
already submitted, such change may be made by telegram or |etter, provided such telegram makes reference to the solicitation and this
amendment, and is received prior to the opening hour and date specified.
8. ACCOUNTING AND APPROPRIATION DATA (If required)
N/A
9. THIS BLOCK APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ORDERS
(a) |:| This Change Order is issued pursuant to
The Changes set forth in block 10 are made to the above numbered contract/order,
{b) D The above numbered contract/order is modified to reflect the administrative changes (such as changes in paying office, appropriation
data, etc.) set forth in block 10.
{c) |:| This Supplemental Agreement is entered into pursuant to authority of
It modifies the above numbered contract as set forth In block 10,
10. DESCRIPTION OF AMENDMENT
a. Solicitation IFB NO: FQ18062/LP is amended {o respond to the aftached Technical, Contractual or Administrative
questions {see pages 2 & 3).
b. All Bids must be received no later than 2:00 P.M. local time (ECT) on December 13, 2017
End of Amendment 001
Except as provided hergin, all terms and conditions of the document referenced in block B, as heretofore changed, remain unchanged and in full force and effect.
11. |:| CONTRACTOR/OFFEROR IS REQUIRED TO SIGN THIS | [] CONTRACTOR/OFFEROR IS NOT REQUIRED TQ SIGN THIS
MODIFICATION AND RETURN COPIES DOCUMENT
TO ISSUING OFFICE.
12. NAME OF CONTRACTOR/OFFICE 15. WASHI&ON METRO
BY BY o
{Signatura of person authorzed to sign] {Signature of Contracting Officer)
13. NAME AND TITLE OF SIGNER (Type or prinyj 14. DATESIGNED  16. NAME OF CONTRACTING OFFICER (Type o print} 17. DATE SIGNED
Christopher Stewart Pl iU
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Questions and Responses
Pick Up and Disposal Services for Transit Railcar
IFB NO: FQ18062/LP, Amendment Number 001
December 01, 2017

This Amendment consist of the following:

1. Information in regards to IFB: CHAPTER XII-WMATA POLICIES, Paragraph 32:
PRE-EMPLOYMENT CRIMINAL BACKGROUND CHECK REQUIREMENT (see attached)

2. Add the following description to the Price Schedule (line Item 4) and Scope of Work, as
Paragraph 2d:
7000 Series Kawasaki Railcar:
Fleet was placed into service in 2014.
The empty weight of these railcars is 82,500 lbs.
the width of these railcars is 10° 1 %™
The height of these railcars is 10° 10”,
The length of these railcars is 75°.
The railcars are made of stainless steel.
Every railcar has two (2) HVAC systems

3. Revised Price Schedule (add Line Item 4)

4. Pictures of 2000, 3000, 5000, 6000 & 7000 Railcars.

PROC/BMN Rev 10/85 = I\Pick Uip and Disposal for Transit Railcar AMENDMENT 0i11 doc



1. CRIMINAL BACKGROUND CHECK

A. QUESTIONS & ANSWERS
B. WMATA POLICY

PROC/BMN Rav 10/95 — I'\Pick Up and Disposal for Transit Railcar AMENDMENT 001 doc



Criminal Background Screening FAQs

Are WMATA contractors now responsible for conducting and providing WMATA, evidence
that a criminal hackground screening was performed?

Yes. The contractor shall contract with, or otherwise engage, a reputable third-party vendor to
conduct the required criminal background screenings.

How should | select a reputable third-party vendor to conduct the required criminal
background screenings?

You should choose a criminal background screening company that is capable of meeting standards
of WMATA policies.

If WMATA no longer conducts criminal background screenings for its contractors, what
substantiation is required to be provided when the contractor employee is onboarded?

The Criminal Background Screening Certification.

Are WMATA contractors required to provide the completed and signed Criminal Background
Screening Certification quarterly?

Yes. At the end of each calendar quarter, the contractor shall cerify to the contracting officer's
technical representative (COTR) the contractor's compliance with the criminal background
screening requirement and confirm that all persons required to be screened, passed the
contractor’s criminal background screening before being permitted to work on WMATA's premises
or otherwise have access to WMATA's customers, property, or confidential information.

Must the contractors provide the resuilts of the criminal background screening in order to
receive the OneBadge?

No. The Criminal Background Screening Certification should be forwarded to the Contracting
Officer and Contracting Officer's Technical Representative. Additionally, a OneBadge Request
Form must be completed for each employee. The contractor shall not place any person on or
engage any person under the contract with WMATA who will be working on WMATA's premises,
or otherwise have access to WMATA customers, property, or confidential information, unless that
person passes the contractor’s criminal background screening.

Does the Criminal Background Screening Certification (Quarterly) need to be submitted for
each contractor working on WMATA’s premises, or should one form per quarter be
submitted for the contracting firm?

One (1) Criminal Background Screening Certification form should be submitted by the contracting
firm each calendar quarter. At the end of each calendar quarter, the contractor shall certify to the
contracting officer or contracting officer's technical representative (COTR) the contractor's
compliance with the criminal background screening requirement and confirm that all persons
required o be screened passed the contractor’s criminal background screening before working on
the WMATA contract.

Are WMATA contractors expected to conduct a criminal background screening on its
employees and subcontractors every quarter or just certify the criminal background
screening was conducted and passed via the Criminal Background Screening Certification
(Quarterly) form?

Contractors are not required to conduct a criminal background check every quarter.
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They are to certify that a screening was conducted and the employee passed. The background
check relied upon for the certification has to be no older than one year.

Is the criminal background screening process retroactive or is this a new process?
Although WMATA has always conducted criminal background screenings on its employees and
contractors, the OneBadge process for contraclors is new and became effective October 2, 2017,
WMATA is no longer conducting background screenings for contractors.

Does an existing contractor's badge need to be renewed?

No. The new policy only pertains to new or expired badges.

What should | do if | do not know how to construct criminal background check screening
policies and procedures?

Contractors may use WMATA's Criminal Background Checks, Policy/Instruction 7.2.3/1 as a guide.

i a subcontractor works on multiple contracts, for more than one Prime, which Prime is
responsible for certifying the subcontractor?

All prime coniractors are responsible for certifying any subcontractors on any project.

Where staff currently working on WMATA property had previously had a criminal
background check performed by WMATA, but their badge needs to be renewed, does the
contractor employee need a new background check to be performed by the contractor?

Yes. A criminal background check needs to be conducted at the time of badge renewal.

Does the prime have to sign off for subcontractors or does each subcontractor validate their
own staff with no involvement from the prime?

itis the responsibility of the Prime to ensure their subcontractors are in compliance with the criminal
background policy.

What if | lose my OneBadge?

WMATA's lost badge policy and process will remain the same as it is now. You can replace your
lost badge at the ID Office for $5 after the first loss and $25 for any subsequent loss.

Whom do | contact if my badge does not work?

If you have a problem with your badge, please notify a OneBadge team member as soon as you

can at an exchange location or at ITAPPS OneBadgeSupport@wmata.com.
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SUBJECT Criminal Background Check Date:
Effective Immediately
FROM:
TO:
RE: Contract #:

It is WMATA'’s policy to provide a safe and secure environment for WMATA
customers, WMATA employees, and our contractors’ employees and to provide for the
protection and preservation of WMATA property and confidential information. To
promote and advance this policy, WMATA screens candidates for employment with
WMATA for their criminal conviction histories, and under i nducts
individualized assessments of certain applicants wh not an initia] screening.
WMATA requires its contractors to screen contractor personnel for their criminal
conviction histories if they work on WMATA's premises or otherwise have access to
WMATA’s customers, property, or confidential information. For the contractor’s
information, a copy of WMATA’s Criminal Background Checks Policy accompanies this
notification.

As a prerequisite to eligibility fora WMATA issued identification and access badge
(“One Badge™) a contractor shall have the sole responsibility for, and shall assure, adequate
criminal background screening on a routine basis of all if its personnel who will be working
on WMATA'’s premises or otherwise have access to WMATA's customers, property, or
confidential information. All required criminal background check screening of
contractor’s personnel shall take into consideration (1) the nature of the services or work
being performed with particular regard for the individual’s access to, and interaction with,
WMATA'’s customers, property, and confidential information; (2) the nature or gravity of
the offense or conduct resulting in the criminal conviction; and (3) the time that has lapsed
since the offense, conduct and/or completion of the sentence. At the time the contract is
awarded, the contractor shall provide the contracting officer with a copy of the contractor’s
criminal background check screening policies and procedures to demonstrate that they
account for these considerations. The contractor shall contract with, or otherwise engage,
areputable third-party vendor to conduct the required criminal background screenings, and
provide the vendor with a copy of its criminal background check screening policies and
procedures.

The contractor shall not place any person on or engage any person under the
contract with WMATA who will be working on WMATA’s premises, or otherwise have
access to WMATA customers, property, or confidential information, unless that person
passes the contractor’s criminal background screening. Atthe end of each calendar quarter,
the contractor shall certify to the contracting officer or designee the contractor’s
compliance with the criminal background screening requirement and confirm that all
persons required to be screened passed the contractor’s criminal background screening
before working on the WMATA contract. For the sole purpose of monitoring contractor’s
compliance, WMATA reserves the right to request additional documents or perform its



Criminal Background Check Memorandum
Page 2

own criminal background screens of contractor’s personnel and will inform the contractor
in writing of any such action.

The contractor shall indemnify WMATA and hold WMATA harmless from any
and all claims, demands, damages, costs and expenses, including attorneys’ fees and other
costs and expenses associated with any claims, demands, etc., and other liabilities and relief
arising out of or resulting from the contractor’s criminal background screening obligation
and process.

{Enter Name and Title)

CC: Contract File
Attachment Background Check Certification
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CRIMINAL BACKGROUND SCREENING CERTIFICATION
(QUARTERLY)

The Contractor hereby certifies that:

()

@)

@)

@

)

(6)

The Contractor has contracted with or otherwise engaged a reputable third-party
vendor to conduct criminal background screenings of all Contractor personnel who
would work on WMATA’s premises or otherwise have access to WMATA’s
customers, property, or confidential information in connection with the Contractor’s
contract with WMATA (the “WMATA contract”).

The Contractor screened for criminal conviction histories all Contractor personnel who
have worked on WMATA’s premises or otherwise have had access to WMATA’s
customers, property, or confidential information during the following calendar

quarter: to
[Specily the calendar quarter to which this Certification opplies, { e., Jan. 1, 2017-March 31, 2017
(the “Calendar Quarter”).

The Contractor conducted the screenings identified in paragraph (2) above according
to standards that complied with the requirements of the WMATA contract taking into
consideration (1) the nature of the services or work being performed with particular
regard for the individual’s access to, and interaction with, WMATA’s customers,
property, and confidential information; (2) the nature or gravity of the offense or
conduct resulting in the criminal conviction; and (3) the time that has lapsed since
the offense, conduct and/or completion of the sentence.

The Contractor determined that all Contractor personnel working on the WMATA
contract during the Calendar Quarter passed the Contractor’s criminal background
screening and were in good standing and otherwise fit to work on the WMATA
contract,

In making the determination discussed in paragraph (4), the Contractor relied on the
results of criminal background screenings conducted no earlier than one (1) year prior
to the beginning of the Calendar Quarter.

The Contractor has not obtained or otherwise been made aware of any information
about any Contractor personnel working on the WMATA contract that contradicts or
otherwise impacts the Contractor's determination that such persons passed the
Contractor’s criminal background screening and/or are fit to work on the WMATA
contract.

Signature of Contractor’s Representative

Name and Title of Contractor’s Representative

Name of Contractor

Date



‘This policy/instruction (P} establishes the process and procedures by which candidetes and employees
are screened for criminal history.

1.01

1.02

1.03

104

Washinglon Metropolitan Area Transil Authority {Mebo) conducts Background Checks In order
to promola & safe and secure environment for all Metro employees, Metra customers, and the
general public

Further, Metro conducts Background Checks In a consisient manner; expects candidetes and
employees 10 provide truthful inflormation about thelr criminal records; snd uses such
Information to exclude individuals fram employment only o the extent that such exclusion is Job-
related and consisient with business necesshy.

Consistant with Metro's commitment o Equal Empleyment Opportunity (EEO) and Titka Vi of
the Civii Rights Act, as amended, it is Metro's policy to treat all candidates for employment and
employees in a [akr and equilable manner,

Any third party authorized to conduct Background Checks on behalf of Matro shall do so in
accordance with applicable federal law, and shall review candidales and empioyess atcornding
10 job-related information, documenting the job requirsments and work setting charsctaristics
associated with the job eategory for which they are being consldered.,

SCOPE

2N

202

2.03

204

This PAl epplies to aff candidales and employess, except for swom positions and swom
empioyees of the Meto Trensit Folice Dapartment [MTPD) as specified balow.

Candidates for swom posilions and swom employees of the MTPD ars subject to MTPD pre-
employment background screening requirements speciflc to law enforcameant standards.

In accordance with Section 5.01 of this P/, el external candidates coversd by this Pi) must
undergo a Background Check before recetving » final offer of employment.

Current and retuming employees may be subjact 1o 8 Background Check in sccordance with
Section 5.02 of this PA.

[0 AR [ ese

I
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This P/l and #s Appendices are applicable exclusively to criminal Background Chechs and are
not designed to addmas other employment related checks/screenings required under the
Recrultment and Hiring poticy.

DEFINITIONS

im

.07

3.08

Beackground Check - tha process of obtatning, verifying, end evaluating an Individual's Criminal
History Information to determine eliglbiity for employment. promotion, or transfer to another
position based on the dutles, work raquirsments, and work settings of the position.

Sereening Group - the Background Check screen(s) applicabls to a particular position wih Metro
based upon the duties, work requirements, and wask settings that constifite the defining job-
relnted characteristics of the position.

Crminst Conviction - 8 criminal prosecution that results in & judgment of gulit, regardiess of
whether the judgment Is the resuli of-

(s) eniry of a piea of guilty, nolo contendere, no contest or the equivalent; or
(b} & verdict or finding of guity In & court of law or military tribunal,
For purpases of this policy, probation before judgment (PB.) ks not & conviction,

Criminsl History information - Informaticn contalned In federal, state, and local records
o an arrest, indiciment, criminal iInformation. misdemeanor complsint. or conviction of a crime.

= & Background Check conducted in accordance with Section
5.02(1) of this P11,

Gonatingent Offer of Emolovmant — an offer of employment extended after interviews and 8l other
screenings have been successfully completed, except the Background Check and, if appficable,
medical exam.

10-Yeay Disoualifying or 10-Year Disqualification - disqualifying offenses where an individual was
convicted during the 10 years precading the Background Check, for which the individua) may not
reques! an individunkized assessment.

Presumptively Disqualifving or Presumplive Disgualification - alfenses where sn lndividual may
requesi an individuslized assessment in accordance with Appandix C to this P

RESPONSIRILITY

4.01

Chiel Human Regources Officer (CHRO), or desipnes, has overak responsiblity for the
administration, inlerpraiation, spplication, process end meintensnce of this PA, Including
providing all needed tmining. Addifonally, the CHRO is responsible for maintalning aft




Background Check records In a manner thel ensures confidentiality and integrity of Information
The CHRO Is the sola afficer authovized 1o Initiste an Investigstive Background Report,

402 Deperiment Heads/Direclors are sesponaible for advising hiring officials, managers, and
supervisors of the Background Check requirements and procsases, and for cooperating with
Human Resources in the application of this P/I.

403 Msnpaers/Supervisors ere responsible for understanding and communicating the requirements
of this P/l to thelr employees.

404 Emplovees snd Cendidates are responsibla for being truthhud, and coopersting fully and In good

faith with the Backpround Check requirements and process.

2.00 POLICIES AND PROCEDURES
5.01 Background Checks for External Candidates

(8} His WMATA's policy not fo consider or request Criminal History Information uni afier a
Contingent Offer of Empioyment has been made. Except as provided in this P/, no Melo
employes may inquire sbout en exiemal candidate’s Criminal lnformation prior io the
candidete receiving a Contingent Olfer of Employment.

(b)  HR will noiify extemal candidates in wriling thal a Background Check will be conducied and
cblain the candidale’s written consent to perform it. HR must provide the written notification
and obtain written consent on an spproved authorizetion form in advance of the
Background Check.

(c) HR will consider an exiemal candidate's fallure to authorize the required Background Check
as o voluntary withdrawal from employment consideration.

(d) If an externs! candidale voluntarily provides Information about thelr Criminal History
Informalion before a Contingent Offer of Emplayment has been mada, the candidate should
ba advised that their Criminal History information may not sutomatically disqualify them
from consideration for employment with Meto, Any exiemnal candidate quastions about
Metro’s background screenings shoukd be referred to the Menager, Employes Relations.

(2) In sddition to an authorization form, HR will provide a Criminal Disclosure Form fo any
extemnal candidate who has recelved a Contingent Offer of Employment. The Criminal
Disclosure Fonm directs the candidats to provkie HR with Information about that candidata’s
criminal hislory, induding pending charges.

{  The exiemnal candidate’s Criminal Disclosure Fonmn will be evalusted by HR 1o determine
efigibility for employment in accordance with Appendices A & B 1o this policy.




{o)

Any significent diserepancy or misrepresentation found es a result of diffarences between
the Background Check and the information recelved that cannot be successfully resclved
will sarve as a basis to disqualify the candidate fram employment efigibiity.

502 Background Checks for Cument Employeas

()

o)

(€}

d)

WMATA will conducl Bachground Checks on cument employsas consistant with the
requiremenis under the Feir Credit Reporting Act (FCRA). Whera required by the FCRA,
HR will oblain the employee’s wiitlen consent on an approved authorization form before
conducting a Background Check. For all new hires afler the effective date of this P/, this
written consent witt be obisined at the time of hire. New hires will be required to complela
8 one-lime auvthorization afowing WMATA o conduct futurs Background Checks as
outiined bejow,

Change In Position - Background Checks may be conducted for employees who sre belng
transferred, promoted or demoted Inlo & position with heightened Background Check
requirements hased upon job-related work requirements and work settings, Screening wil
be based on the criteria and timelines in Appendix B,

Return to Duty Checks - Employees who have been away from work for 50 calendar days
or more will ba subject o a retum-to-duty Background Chack for the perod of time the
empioyee Is absent from the job. Employees subject to the 80-day return-lo-duty
Background Check will ba aliowed 1o retum to work pending the results of the check. A
refuming employee’s Criminel History will not be considerad unless:

(1) The Background Check reveals that the employee has been errested, charged,
indlctad or convicted dusing the petiod of shsence prior to reluming to work:

{2) The Background Cheek revesls Crimine! History information that was not ravesled
by a previous Background Check or disciosed by the employes; or

(3) The CHRO delermines that there arz exceptione! cicumsiances justifying
consideration of the employee’s Crdminal History Infarmation and issuss a writien
delermination detalling thosa circumstances,

Random Chacks — Beginning en or aboul July 1, 2018, all employees will be sublect to
random Background Checks regardiess of pasition or work sialus. An employese's Criminal
History Informaticn will not be considered unless:

{1} The Background Check reveals that the empioyea hes been amested, charged,
indicied or convicted, during the 385 day period prior to tha date that the Background
Check Is conducted,

{2) The Background Check revesis Criminel History information that wes not revealed
by a pravious Background Check or disclosed by the employee; or

b T
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{®)

in

(o)

(3) The CHRO determines that there ase exceptionsl crcumstances [usifying
consideration of the employes’s Criminal History Information and issues a written
determination detalling those clrcumsiances,

Rainstated Employes Chacks - Background Chechs will be conducied for employses who
are reinstaled following a period of ahsence. A reinstated employee’s Criminal History
Information will nol be considered unjess:

(1) The Background Check mveals thal the employes has been amested, chamged,
Indicled or convicted, during the period of absence prior to reinstatament:

(2) The Background Check revesls Criminal History Information thel was not revealed
by a previous Background Check or disclosed by the employes; of

{3) The CHRC dalemmines thet there are exceplional circumstances justifying
consideration of the emplayes’s Criminal History Information end issues a writtan
determinstion detaliing those circumstances.

Invastigative Background Checks mey be conducied in connection with;

{1) aninvesligation Into suspected misconduct relating to employment;

{2) compllance with Federal laws and regulations;

{3} compilance with pre-existing written Metro policles or procedures,

Consisiant with the Unliormed Services Employment and Resmyployment Rights Act

{USERRA}, HR will not delay the prompt reemployment of employees retuming from
military service whila awalting the results of a Background Check.

503 Iaformation Excluded from Background Checks

{2)

(&)

In conducting a Background Check, HR will not request or consider Criminal History
Information relating to amrests, indictiments, or complaints that have been resolved without
a conviction,

HR will not consider Criminal History information retating to:

(1) aconviction that has been judicially dismissad, expunged, or ordered sealed: or

(2) |luvenlle case records, as that term Is defined In D.C. Coda § 16-2331,




504 Conslderation of Arrests, Warranis, and Pending Chargas
(a)

505

{b)

(c)

¥ a Backpground Check reveals that criminal charges sre pending apainst an exizmal
candidete, HR will apply the standards in Appendix A o delemmina whether a final
conviction on these charges would bs 10-Year or Presumpiively Disqualifying

{1} ¥ & conviction would not be 10-Year or Presumptively Disquakiying, Metro will not
consider the pending charges further in evalusting the spplicant’s suitablity for
empioyment. The applicant will continue through the hiring procass,

{2) M aconviction wouki be 10-Year or Presumptively Disqualifying, Metro wil send the
epplicent a prefiminary notice of disqualification and place the application on hold for
B period of 30 calendar days, bul will not suspend the hidng process. If the sppiicant
provides Msatro with notice that the charges have been resolved within the 50
calendar day petiod, Metro will further consider the applicant for employment In
accordance with this PA, if the position Is stitl open and/or avallabla. Applicants with
pending charges nol resalved in 50 calendar days will be removed from the bidng
procass and must re-apply for any future employment oppartunity.

Emplayees who are arrested, charged with, or convicted of a crime white employed by
Metro are responsibla for notifying theis Immediate supervisors of managers In accordance
with Metro PRl 7.8.6, Disclosure and Dispasition of Ammests and Conviclions. Employees
who fall 1o do 50 will be subject to disciplinary action, up 1o and including termination,

if & Background Check reveals that a wamrent has been lssued for the arrest of an extemal
candidate or employee, Metro will notify the individual of this Information, provide the
individual with s copy of the Background Check report, and inform the individual that the
warmant must be execulzd, revoked, or otherwise resalved within 10 business days. This
period may be exianded In writing at the discretion of the Chiel Human Resources Officer
or designee. Fefiwa lo salisty this requirement within the ime period proseribed will result
in revocation of the candidata's Contingent Offer of Employment or termination of the
employee’s employment, and will disqualify the individual from future employment with
Metro until such time as the warmant is resoved.

Confidentlality

(a)

(b}

Melro 1akes the protection of spplicant and employes Information seriously and will take
reasonable measures lo protect unauthorized access to applicant or employes information
coliecied pursuent to this policy. To the extent permitied by law, Metro will restrict sccess
to such information to Metro employees who need to know &5 s function of thelr positions
within Metro.

All information obtalnad as a result of a Background Check will be used solely for
employment pusposas




5068 Adjudication of Adverss informatlon

(a)  if a Background Check revesls advemse Criminal History Information, this information will
be evaluated in accordance with Appendices A and B to this P/l. If it is delerminad that this
informnation would meke the spplicant or employee disqualified for employment, the
applicant or employea will be sent a pre-adverse Information notification,

() Bafore making any final delermination based on adverse information discovered thiough a
Background Check, the individual will:

{1} have en opportuniy to review and dispute the accwacy of the Criminal History
Information after receiving the pra-adverse information notification; and

{2} for Presumptive Disqualifications only, have sn opportunity io request sn
Individualized assessment in accordance with Appendix C to this P/l. Individualized
assessments do not epply to 10-Yesr Disquaiification criminal offenses.

{z) Individualized mssessments conducied pursuant lo Saction 5.05(b) of this P/l are
adjudicalad on B case-by-case basis in accordance with Appendix C. Accordingly, as a
general fule, an adverse adjudication pursuant to this P will not necessarlly precisde the
applicant or employee from futura employment with Mstro.

ENFORCEMENT

Faliure to comply with the requirements of this P/l may result in disciptine, bp to and Including Involuntary
separallon,

EXCEPTIONS

7.01  Swomn employees cf the Malro Transit Potlce Depanment (MTPD).

7.02 Coniraclors andior consultants parforming work on behalf of Metro.

RELATED POLICIES, REGULATIONS & RESOLUTIONS

80

802
8.03
804
805

PA 7.1.1 — Equal Empioyment Opportunity Including Affirnative Action and Allemative Dispute
Resoclution

PN 7.2.2 - Recrultment and Hiing

PA17.8.61 - Disclosure and Dispasition of Amests end Convictions

D.C. Code § 16-2331 Juvenlia Case Records; Confidantiality; inspection end Disciosure
USERRA - Uniformed Services Employment and Reemploymani Rights Act




9.01  Appendix A — Screening Procedures
802 Appendix B = Bereening Grid
9.03  Appendix C — Procedures for Individualized Assassments of Presumptive Disqualification




Doet

This Appendix sets forth the procedures for avaluating an individual's Crimina! History Information.
The evaluation shetl ba conductad by an individual or entity designated by the Chlef Humen Resources
Officer (CHRO) and fralned In the sdministration of Mebro's Criminal Background Check Policy
Instruction. For purpases of this Appendtx, the party conducting this evaluation will be referred to es
the *Evatuator,”

This Appendix is intended to be comprehensive. However, circumstances may erisa where this
Appendix doss no! provide sufficiently clear guidanca or the application of this Appendix would lead
{0 unfalr or rationel results. In these circumstances, the Evaluator should contact the CHRO or his
or her designee for additional guidance. Metro expressly reserves tha right to datarmine the
appropriats Offense Category when evakwsting an individual's Criminal History informastion

An individual's Criminal History Information vill be referred (o the Evaluator for review if a Background
Check raveals that an applicant or employee’

a has been convicted of a crime; or

b faces pending charges for e crime.

As a first step, the Evafustor will review the individual's Criminal Histery Information lo determine
whether he or she Is disqualified from employment dua to a 10-Yaar Disgualification offenss. The
following felonles are 10-Year Disquakfication offenses If the Individua! was convicted during the 10
yaars preceding the employment applcation date:

a. Murder

b Assault with intent lo murder

c. Terrorism

d. Rape or aggravaled sexual offenses

e, Unéawful possession, use, sale, distribution, or manufacture af an explosive

{ Asmed robbery

[ Aggravated Assault

h. Arson

As & second siep, for individuels who are not disquelified by a $10-Year Disqualification offense, the

Evsluster will determine if he or she Is a "Presumptively Disgualified Repest Offender.® For purposes
of this Appendix, a “Presumplively Disqualified Repeat Offender” is an individual who:

(1) in two or more sepergie proceedings:




/APPENDIX 4 Sci Procedures:

(a) has been criminably convicted, or released from Incarceration In the past 10
years; of

(b haa been criminaily convicled or released from Incarceration in the past 10
years, and [aces pending criminal charges: or

(3] faces pending criminal charges; AND

(2} Has 4 or more points from the above-referenced convictions or pending charges,
calculatzd by assigning 2 points 1o esch separale proceeding invelving a felony, and
1 point to each separale procesding Involving & misdemearnor. Hf a single proceeding
Involves muliiple crimes, the crime with the higher polnt value should be sppliad (e.9.,
one proceading rasulting In a felony and misdemesanor conviction would be 2 points).

6. As o third step, for individuals who are not Presumptively Disqualifisd Repeat Offenders, the Eva'uator
will raview the Individual's Criminel History Information using the Screening Giid as follows:

The Evaluator will identify the Screening Group(s) that apply to the position that tha Individual
Is seeking Lo fill,

Using Saction 7 of this Appendix, the Evalualor will review the convictions and pending
charges in the Individual's criminal history report and place esch conviction or charge In the
appropiiste Offense Category. Where more than one Offense Category may apply, the
Evalustor shall apply the Offense Category with the longer lookback perod.

Using the Screening Grid, the Evalustor will determine whether the individual has been
eonvicled or charged with B single offense (felony or misdemeancr) in an Cffensa Category
that has sn unBmitad lookback pericd. i sa, the individual is Presumptively Disquasiified from
employment, bul may ask for an Individualized Assessment,

¥ the Individual hes not been convicled or charged with & crime thet Is Prasumptively
Disqualifying due to sn unlimited lookback period, the Evsluator will next determine the
lookback pariad that applies 10 each of the individual's charges or convictions. 2 points will
be assigned to each felony and 1 point to each misdemesnor thal

(4] resulted in a conviction enlered within the applicable lookback period;

(v} resulied In a conviction entersd outside the applicable lookback period, but tha
Individusl was released from confinement during the lookback period, or

(3) has pot yet resulied in a conviction, and the charge Is stil panding.

Anindividual will be Presumptively Disqualified from employment i he or she has two or more
peints, e.g.. 2 points for one felony or 2 points for two misdemeancrs during the appliceble
lookback period.




The Oftense Categories are defined as follows:

‘“Blas-reiated Offenses” include aB criminal acts thet result in & conviction due to the accused's
prejudice towards the victim's actusl or perceived membership in a protected class. Examples
of Blas-related Offenses include, but are not limied to, offenszs punishable pursusni lo 18
U.8.C. § 248 or D.C. Code § 22-3703.

‘Ctug Distribution Offenses” Include all offensas thal lnvolve (i) the manufacture, sale or
disiribution of a conbrolled substance or (li} possession with Inlent to sell, or distibule &
controlled substance, with the exception of Section 8 Offenses,

“Drug Possesslon Offenses’ include all offenses, other than Drug Distribution Offenses, that
involve the unlawfid purchase, use, or possession of a conlbrofled substanca, Section 9
Offenses are excluded from drug possession offenses,

“Offenses of Dishenesty” include all offenses involving fraud or dishonesty. Offenses of
Dishonesty include, but are not imied to, fraud {including voter fraud end securities fraud),
embezziemenl, perury, identity theft, impersonstion of a police officer, forgery, faise
advertising, and counterfelting.

“Wesapons Offenses’ Include afl nonviolent offenses involving the unlawhsl possession,
manufacturing, sale, brandishing, use, or discharge of a firearm, explasive, or deadly weapon,
including felon In possession of a firearm, brandishing a firearm, and unlawiul canying of &
concesled wespon,

“Offenses of Sexuel Viclence™ include (i) all sexual offenses iavolving force or the threat
therecf and (i) all sexual offenses Involving sexual contact where the victim Is unable to
consent dus lo incapacity or otherwise, bul not stalutory rape.  Examples of Offenses of
Sexual Violence include, but sre not kmiled to, offenses such as rape, sexual assault, sexus!
abuse, child sexual abuse, and child molestation

‘Property Offenses” include all oifenses involving (i) the destruction or defacement of property
or (i) unauthorized entry onio property. Exemples of Property Offenses include, but are not
limited to, erson, destruction of property, vandalism, and irespass,

“Driving Offenses” include reckless driving; careless driving; driving without a Bcense; and
driving & motor vahicle withoul cwner's consent. The Evalualor will consider these offenses
only for positions in Screening Group C that require operation of a Matro vehicle.

“Serious Driving Oifenses” inciude all offenses Involving (i) the operation of a vehicle whils
under the influence of Inloxicating substances, (§} fleeing the scene of a vehicular scckient,
of (i) driving offenses invoiving death or serious njury. Examples of Serious Driving Offenses
include, bul are not Emiled to, vehicular homicide, vehicular mansteughter, driving while
intoxicated, hit-snd-run, and fiesing the scene of an accident.




order, humen trafficking, stalking, racketeering, gang-relsled offenses, escape, money
Isundering, brbery, obstruction of justice, involuntary mansiaughter, withass tampesing, and
criminal neglect

k “Serlous Viclent Offenses” include aY offenses involving physical violence against 8 person or
ths threat thereof that {i) are punishable as felonles or (1) Involve aggravating circumstances
such as intent to ki, use of a weapon, or targeting a vulnerable Individual. Examples of
Serious Violent Offenses Include, but ara not limited o, murder, voluniary menslaughter,
mayhem, assault with intent ta kill, aggravated asssult, assaulting a police officer, assault with
a deadly weepon, armed mobbery, child abuse, kidnapping, and cagacking.

I “Sexual Gffensas” include all sexual offenses that (i) do not mael the dafinition of an Offense
of Sexusl Violence and (1) are not listed in Section 9 of this Appendix, Examples of Sexua)
Offenses Include, but are not limied to, indecent exposure, enticing 8 mincr, possession or
distribution of child pomogeaphy, mailing/dispiaying/sending obscenea materials, solicitation of
prostitution, prostitution, pimping, and staiutory repe.

m. “Terrorism Offenses” include all criminal offenses involving or relsting to “intemationat
temorism™ or “domestic lerorism.” &3 those terms are defined In 18 U.S.C §2331. Examples
of Temordsm Offenses include, bul are not imied to, providing material support to termrotists or
to designated forelgn termirist orgenizations.

n. “Theft Offenses” include alf offenses involving (i) the wrongful taking of enother’s property
through means other than fraud or dishonesty, Examples of Thell Offenses include, but are
not limited to, extortion, blackmail, lerceny, burglary, petly theft, shopifing, tafficking or
recelving siolen property, and possession of burglary tools,

o, “Viclent Offenses” include all offenses Involving physical violence agalnst a parson or the
threat thereof. Examples of Viclent Offenses include, but are not imlitad Lo, offenses such as
essauit, domestic vilence, resisting anrest {physical force), robbery, and batiery,

For purpases of this Appendix, & conviclion for 2n altempt 1o commit a crime s equivalent to s
conviction for the crime {ixet!, Similarty, a conviction for a conspiracy to commit a crime is equivalent
to & conviction for the crime fiselt.

Socllon 9 Offenses and Repaeat Olfendars. A csndidale for employment will nol be Presumptively
Disqualified based on a conviction or combination of convictions for any of the following offenses,
which will not be cansidered when applying the Screening Grid {collectively referred 1o as tha “Section
9 Offenses):

a. Socletnl offenses: harboring a fugitive, smupgling contraband Into prison; vagrancy; loltering;
contempt of court, penhending: ordinance violations; cnisly of neglect 1o animals:
unautharized entry or re-enlry Into the Unliad Stsles; abusiva language; disorderly conduct:
distuthing the peace; drunk end disorderly; untawful essembly.




10.

marijuana; misdemeanor possession of marjuana parsphematia.

c. Private sexual offenses: sodomy and bigamy.

However, because repealed convictions for these crimes may be evidence of an Inabiity or
unwilingness to sbide by the law, Section B Offenses other than sodomy and bipamy will be
considered In delermining whether the candidate is a Repeat Cffender.

Scresning Group Definitions. Thesa dascriptions for each screening group are based on the
duties, work requirements, and work settings that define the job-related characteristics of the
positions In that group.

n SCREENING GROUP A - No Helghtened Risk Facts. These positions are not safety-
sensitive, do nol require significant interaction with the public, and the sbifity to handle conflict
Is lass Important. The workers In these positions may stil posa a risk to coworkers or have
access o Metro resources, but there are no Job or work context faciors thal present
heightened risk.

b. SCREENING GROUP B - Significant interaction with the Public. The pesitions within this
screening group involve substantial interaction with members of the public, As such, these
workars are more likely to be responsible for the health, safaty, and well-being of members of
the public. Also, these workers may be exposed to, and have to handle, unpleasant,
discourteous, and polentielly apgressive interactions with the pub¥ic,

[ SCREENING GROUP C - Usa/Oparation of Valuable Equipment or Access/Exposure to
Harardous Materlals. The nature of thess positions and the circumstances under which the
work is pesformed may Involve immediets and/or direct thrests to the health or safety of oihers.
These workers may have access/expasure to, or must operale or use, valuable equipment or
hazardous materals, Including the operation of a molor vehicle, These pealtions poss
heightened tisk because a momentary lapsa in judgment could result in either injury or death
to another person or significent finencial loss to Metro.

d SCREENING GROUP D - Accass to Significant Rasources or Parsonally ldantiflable
Information {PN). The positions in this screening group have sccess to significant or valuable
company resources, or persanally ienlifisble informatior that, if misused or stolen, could
result in signiican! losses or Aabillty for Metro and/or iis employees, customers, contraciors
or other third parties,

e SCREENING GROUP E - Unsupervised Responsiblility for a Vulnerable Population. The
positions within this screening group involve workers who provide direct care and
unsupervised assistance, outside of the public eye. lo members of vulnerable populations,
including children, the elderly, and individuals with a mental or physical disabilty.
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‘Disn HEOf

When informatien from a Background Check would render an employee or candidate
dgisqualified for employment, a written notics of Prasumptive Disqualification wikt be sent to the employss
or candidate. A packel with Instructions for requesting an individualized assessment of the dacislon will
sccompany the written notice of Presumptive Disqualification in the adverse natification letiar,

The purpose of this review process Is Lo aliow candidales (or employment and current employees to submit
sadditional information thet will heip Metro determine whether the disqualtfication from employment ks job-
related and consistent with business necessity.

The Individualized Assessment Panel is responsitie for resalving review requests. The Individuslized

Assessment Penel may consist of: Manager of Employes Relstions, Director of Labors Relstions and EEO
Hisison. A representative from the Office of Geness! Counsel will serve Bs lega? advisor to the panel, as
needed

For a wrilten request to be timely, H must be postmarked, e-mated or hand-defiverad within seven business
days after the date on the natice of Prasumptive Disqualification in the adverse nobification letter. Failure
to limely submit @ written request for raview constitules waiver of the right to an Individualized Assessment.
The individual may attach documents and other infonmation he or she wishes the Incividuslized
Assessment Panel to consider. The requesi for review shoulkd be malied or defivered lo: WMATA CBC
Administrator, Department of Humen Resources, €60 Fifth Street, NW, Washingion, DC 20001. ¥
delivered via emall, tha request and documentation should be sent o CBCADpeals@WMATA com.

Upon timely receipt of @ request, coples of the follawing documents will be transmilted (o the Individusfized
Assassment Panel:

a. The individual's job application;
b. The individual's Crimine! Disclosura Form;
c. The Batkground Chetk report contalning the Individual's Criminal History Information; and
d. Any writen documentation or other information submitted by the individual,
The Penel will review the information provided, giving consideration to the following:
a. The (acts and cscumsiances surrounding the offense or conduct
b. The number of offenses for which the Individual was convicied
€. Olkder ape at the time of conviction or release from prison

d. Evidence thal the individual performed the same type of work eRer histher conviction with no
known incidents of eriminal conduct

e. The length and consistency of emplayment history before and after the offense or conduct
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f. Evidence of the person’s rehablitation efforts, e,g., education/training
9. Employmenl or characier references and eny other information regarding fitness for the particular
position

h, Whather the individual Is bondad under & fedaral, state, or local bonding program.
l. Extentof opportunity to engage In further crminat activity

J.  Age of the person st the time of tha cammission of tha offense

k. The ime elapsed sincs last eriminal activity

I. Tha lepiimate interest of Metro In protecting propesty and the safety and watfara of specific
Individuals or the genera! public

If the position in question Is an open position (one under continuous recruitment), the request for review
will be completed within 30 calendar days from the date the Panel recaives the request for review. If the
request for review Is resolved In favor of the employee or candidata, the Individual will be placed In the
next hiring class.

if the position in queation is not an open position (a position with a defined open and close date), the
request for review will be resolved within three business days of raceipt of & request for review. The
position will be held open until the review s complete. It Metro does nol receive a request for review withln
seven business days of the date on the notica of Presumptive Disqualification, the employee or candidats
will be deemed 1o have waived thelr righl to a review, and Metro may offer the position 1o a different
empioyee or candidata,

The individual Assessment Panel will review the material and delermine whether disqualification of the
individual is Job related and consistant with business necessity. The CBC Administrator will notify the
applicant or employee in wiiting of the Panel's decision within 2-werking days of receipt of the decislon.
The decision of the Pane! Is final.
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REVISED PRICE SCHEDULE SHEET

THREE (3) YEARS
DESCRIPTION: Pick-Up and Disposal Services for Transit Railcars
LINE DESCRIPTION EST. UNIT UNIT TOTAL
ITEM QTy OF PRICE EXTENDED
NO Railcar | ISSUE AMOUNT
1 Pick-Up and Disposal Services for 2000/3000 50 EACH
Series Alstom Rehab Railcars
2 Pick-Up and Disposal Services for 5000 Series 192 EACH
CAF Railcars
3 Pick-Up and Disposal Services for 6000 Series 50 EACH
Alstom Ralilcars
4 Pick-Up and Disposal Services for 7000 Series 2 EACH
Amend 1 | Kawasaki Railcar
TOTAL PRICE

NOTE: Estimated performance period is three (3) years. However, if all of the 2000/3000, 5000 & 6000
series railcars are not totally decommissioned at the end of three (3) years, then the Contract shall
be extended up to two (2) additional — one year periods at the sole discretion of the Contracting
Officer and at no additional cost to the Authority to allow for the completion of the pick-up and
disposal services for the railcars.

Authorized Signature

Company Name

Date

PROC/BMN Rev. 10/95 — I\Pick Up and Disposal for Transit Railcar AMENDMENT 001.dac




i« Photos of 2000, 3000, 5000, 6000, &
7000 Series Railcars
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The numbers of the railcars are shown on the top
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This is the 7000 Series

(|
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